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Campaign Checklist

The checklist below is provided to help Green-Rainbow candidates plan their electoral campaign.  This checklist should be modified to fit your particular circumstances.  By putting dates next to each item, this becomes the starting point for a campaign calendar.  Use the checklist to keep track of what you’ve done and what you intend to do.

Campaign Checklist - Prior to Announcement


Item
Note


Verify that you are legally eligible to run considering age, registration, etc.
See the CDLC legal requirements document.


Assess the race to estimate how well you might run and whether your goals for the campaign are reasonable.
CDLC can assist with this.


Review your personal situation to decide that you can afford to run.
Talk to your family and your employer.


Get engaged with issues in the district.  Attend local government meetings.  Read key documents.



Make sure your party registration is GRP (designation “J” on the voter roles).
Non-GRP candidates seeking a GRP endorsement must be registered “U” (unenrolled). See the CDLC legal requirements document for deadlines for changing party registration.


Contact the CDLC and put your name on their list of potential candidates.
This will allow CDLC to send you advice and lend support.  It will alert you to any other persons considering running for the same office.


Assess the race to set some reasonable goals and expectations for your candidacy.
CDLC can provide an assessment form to guide your thinking.


Contact any GRP local in the district ask them to endorse and support your campaign.



Start a campaign calendar with dates for each thing you want to accomplish.
Many of the items on this checklist should go on the campaign calendar as a target date.


List possible campaign issues and start researching them.
Identify issues on which you have an advantage relative to your opponents.


Recruit a campaign treasurer.



Recruit a campaign chair.



Establish an official political committee.
Return form CPF 101 to the state Office of Campaign and Political Finance.

(continued)

Campaign Checklist - Prior to Announcement (continued)


Item
Note


Apply to the IRS for an Employee Identification Number (EIN) for your campaign committee.  This can be done online or by filing a form SS-4.
The bank will ask you for your EIN when you try to open your campaign bank account. 


Have your Treasurer open up a campaign bank account 
It is illegal to put campaign donations into your  personal bank account.


Make the decision to run.
The earlier you can do this, the better.


Recruit 4 or 5 people to serve as volunteers on your campaign committee.



Start fundraising by speaking to your friends and acquaintances.
Note that there is a maximum donation limit by calendar year.


Decide on your core message.  Write down the 60-second version and practice it.
See separate CDLC guidance on how to create a core message.


Ask for support from key people in the district from whom you want either support or neutrality.



Write a campaign plan (first version)
See CDLC guidance on campaign plans.


Set up a basic website
You may be able to use a page on the GRP website.


Announce your candidacy
Be prepared to answer questions from the press.

Note:  Early in 2010, CDLC intends to provide a campaign checklist for the later phases of the campaign.



